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Letter from the State Director:       
Dear Advisors, 

Welcome to SkillsUSA Idaho! Our organization continues to be strong, and we are 

working diligently to keep the momentum for many years to follow. Last year 

SkillsUSA Idaho had 53 participating chapters, and 2,166 members. The 2019 State 

Leadership and Skills Conference was a success with 798 attendees and 694 competitors. 

This guide was created to help keep you informed and up to date on all things 

SkillsUSA. This guide provides a detailed list of important dates, a central location for 

required forms, as well as informational guidelines for a successful year. 

Please make note of all the deadlines in this Advisor’s Guidebook. There is no 

flexibility with any of the posted deadlines! Failure to meet stated deadlines may prevent your chapter from 

participating in events! If your paperwork and/or payments are not received by the deadlines stated in this 

document, your chapter will not be allowed to participate in the conference! We understand that it takes time 

to process checks and get forms back from students, so please plan ahead! 

Advisors and students should review and carefully read ALL the technical standards thoroughly! Do not 

assume that the standards are the same as last year! Minor tweaks and revisions happen throughout the year. 

Updates and clarifications to national contests are posted online at the national SkillsUSA website at 

https://www.skillsusa.org/competitions/skillsusa-championships/contest-updates/ . Please visit this website 

often to stay on top of all updates and clarifications.  

This year the State Officer’s legacy Project will require the officer team to reach out to you and to your chapter 

officers. All advisors are being asked to provide the name and contact email of their chapter president to help 

facilitate this initiative. 

I also encourage you and your students to participate with SkillsUSA Idaho on social media. Join us on 

Facebook (SkillsUSA Idaho), Instagram (Idaho SkillsUSA) and share pictures and stories! Plus visit our web 

page for updates at: www.skillsusaidaho.com  

I wish you the very best of luck this coming year and look forward to working with all of you.   

 

 

 

 

       

Sean Courtright 
SkillsUSA Idaho State Director 

  

https://www.skillsusa.org/competitions/skillsusa-championships/contest-updates/
http://www.skillsusaidaho.com/
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About SkillsUSA Idaho:         
SkillsUSA’s mission is to empower its members to become world-class workers, leaders and responsible 

American citizens.  

SkillsUSA is a partnership of students, teachers and industry working together to ensure America has a skilled 

workforce. SkillsUSA helps each student excel. SkillsUSA is an applied method of instruction for preparing 

America’s high performance workers in public career and technical programs. It provides quality education 

experiences for students in leadership, teamwork, citizenship and character development. It builds and 

reinforces self-confidence, work attitudes and communications skills. It emphasizes total quality at work—high 

ethical standards, superior work skills, life-long education, and pride in the dignity of work. SkillsUSA also 

promotes understanding of the free-enterprise system and involvement in community service. 

One hundred thirty (130) trade, technical and skilled service occupational titles are represented in the curricula 

of SkillsUSA member students, covering the construction, manufacturing, transportation, health sciences, 

information technology, communications, personal services, hospitality, public safety and engineering 

technology industries. 

SkillsUSA serves more than 300,000 students and instructors annually. The organization has 13,000 school 

chapters in 54 state and territorial associations. More than 14,500 instructors and administrators are professional 

members of SkillsUSA. 

  

2019 Winning Banner Design 

2019 Winning Pin Design 

2019 Winning T-shirt Design 
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SkillsUSA Framework:         
The SkillsUSA Framework 

Supports a Balanced Program 

The SkillsUSA Framework illustrates how 

students fulfill the mission of the 

organization “to empower members to 

become world-class workers, leaders and 

responsible American citizens.” 

SkillsUSA activities develop positive 

attitudes, build self-esteem and empower 

students to excel. They give students a head 

start in developing valuable professional 

skills such as communications, 

interpersonal abilities, time management, 

teamwork and more. Because SkillsUSA 

works hand-in-hand with business and 

industry, students get the skills employers 

want. 

With the help of industry and education professionals, and to help its members become world-class workers, 

leaders and responsible American citizens, SkillsUSA created the SkillsUSA Framework. SkillsUSA believes 

every student has the ability to excel when given the opportunity to learn and apply skills to three distinct areas: 

personal, workplace and technical skills that are grounded in academics. Every activity and program within 

SkillsUSA is developed to support these three distinct areas. 

What it does:  

 Provides a common language for students to articulate what they gain from SkillsUSA participation to 

employers, school administrators, parents and other students 

 Assesses student skill development along a learning continuum of awareness, demonstration and 

mastery 

 Creates a vision for SkillsUSA programs at the local, state and national levels to ensure quality student-

led experiences that build skills in all members 

Why it works: 

 Empowers every student to achieve career success 

 Delivers a skill set demanded by business and industry but lacking in many employees today 

 Ensures that every student member receives a consistent and specific skill set: 

o Personal Skills 

 Professionalism 

 Loyal to peers, supervisor and myself 

 Adheres to dress codes and other policies 

 Aware of the impact of words and actions 
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 Uses good judgement in the decisions made 

 Resolves conflicts peacefully 

o Workplace Skills 

 Teamwork 

 Works collaboratively with peers, classmates and coworkers 

 Honors the contributions of others 

 Flexible and open 

 Honors commitments and responsibilities to the team 

 Respects and supports team members 

o Technical Skills Grounded in Academics 

 Service Orientation 

 Acknowledges customers and is present with the interactions 

 Stays focused and customer-oriented 

 Demonstrates respect and courtesy to customers at all times 

 Knows and implements company’s service policy 

 Handles difficult situations with tack and self-restraint 

 Knows when to involve supervisor in a customer service situation 
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SkillsUSA Idaho Board of Directors:     
SkillsUSA is governed by a board of directors. The board is elected by SkillsUSA corporate members who 

represent their respective state associations. One corporate member from each of the five regions is elected to 

the board. In addition, four ex-officio members serve: a representative of the Association for Career and 

Technical Education (ACTE), the chair of the SkillsUSA State Directors Association, a representative from 

Advance CTE and the chair of the SkillsUSA Foundation Inc. Representatives from business, industry and 

organized labor also serve. 

The SkillsUSA Idaho Board of Directors consists of the following positions: 

1. The SkillsUSA Idaho State Director (ex-officio member due to their position) 

 Currently Vacant 

2. SkillsUSA Idaho CTSO Manager (ex-officio member due to their position) 

 Sean Courtright 

3. SkillsUSA Idaho Secondary President (ex-officio member due to their position) 

 Maura Catherine Dresner-Pfau 

4. SkillsUSA Idaho Postsecondary President (ex-officio member due to their position) 

 Daniel Martin 

5. The President of the Idaho Trade Teachers Association (ITTA) (ex-officio member due to their position) 

 Alex Beal 

6. Region I - Schools in the counties of Boundary, Bonner, Kootenai, Shoshone, Benewah (five counties.) 

7. Region II - Schools in the counties of Latah, Nez Perce, Lewis, Clearwater, Idaho (five counties.) 

8. Region III - Schools in the counties of Valley, Adams, Washington, Payette, Gem, Boise, Canyon, Ada, 

Elmore, Owyhee (10 counties.) 

9. Region IV - Schools in the counties of Camas, Blaine, Gooding, Lincoln, Minidoka, Cassia, Jerome, 

Twin Falls (eight counties.) 

10. Region V - Schools in the counties of Power, Oneida, Franklin, Bear Lake, Bannock, Caribou, Bingham 

(seven counties.) 

11. Region VI - Schools in the counties of Lemhi, Custer, Butte, Jefferson, Clark, Fremont, Madison, Teton, 

Bonneville (nine counties.) 
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2019-2020 SkillsUSA Idaho State Officers:   

The 2019-2020 SkillsUSA State Officers & their positions (left to right): 

 Easton Anderson – Postsecondary Reporter; Idaho State University 

o Easton.SkillsUSAIdaho@gmail.com  

 Richard Rodriguez – Secondary Secretary; Dennis Technical Education Center 

o Richard.SkillsUSAIdaho@gmail.com  

 Daniel Martin – Postsecondary President; Idaho State University 

o Daniel.SkillsUSAIdaho@gmail.com  

 Maura Catherine Dresner-Pfau – Secondary President; Timberline High School 

o MauraCatherine.SkillsUSAIdaho@gmail.com  

 Wyatt Lytle – Postsecondary Parliamentarian; Idaho State University 

o Wyatt.SkillsUSAIdaho@gmail.com  

 Chad Robinson – Postsecondary Vice President; Idaho State University 

o Chad.SkillsUSAIdaho@gmail.com  

mailto:Easton.SkillsUSAIdaho@gmail.com
mailto:Richard.SkillsUSAIdaho@gmail.com
mailto:Daniel.SkillsUSAIdaho@gmail.com
mailto:MauraCatherine.SkillsUSAIdaho@gmail.com
mailto:Wyatt.SkillsUSAIdaho@gmail.com
mailto:Chad.SkillsUSAIdaho@gmail.com
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SkillsUSA Idaho Bylaws:         
Article I - Name 

The name of the organization shall be the SkillsUSA Idaho Board of Directors, also to be known as SkillsUSA 

Idaho. 

Article II - Objective 

The direction and management of the affairs, funds, and properties of SkillsUSA Idaho shall be vested in the 

Board of Directors who shall pursue such policies and guidelines as shall be in accordance with the provisions 

of the Certificate of Incorporation, these Bylaws, and the laws of the State of Idaho, including: 

A. To assist the State Director for SkillsUSA Idaho in conducting a State Chapter in accordance with 

the National SkillsUSA guidelines and policies 

B. To give direction to the State Director of SkillsUSA Idaho. 

C. To provide direction to all SkillsUSA Idaho activities (examples: Building and Achieving Success 

in Idaho Chapters (BASIC) Training, State Officer Good Will Tours, and the Idaho State 

Leadership and Skills Conference (SLSC)). 

D. To develop and promote a favorable image of SkillsUSA. 

E. To assist secondary and postsecondary institutions in promoting SkillsUSA. 

Article III - Membership 

1. The Board of Directors shall consist of the following; making up a total of 17 members: 

A. The SkillsUSA Idaho State Director; ex-officio member due to his/her position. 

B. SkillsUSA Idaho CTSO Manager; ex-officio member due to his/her position. 

C. SkillsUSA Idaho Secondary President; ex-officio due to his/her position. 

D. SkillsUSA Idaho Post-Secondary President; ex-officio due to his/her position. 

E. The President of the Idaho Trade Teachers Association (ITTA); ex-officio due to his/her position. 

F. Six professional SkillsUSA members, either from the secondary or the post-secondary institutions 

from the six regions in Idaho. Normally, no more than two professional members from any one 

region may serve on the Board during the same term; however, exceptions may be made to 

accommodate fluctuations in Board membership caused by resignations, etc. The aforementioned 

regions shall be constituted as follows: 

i. Region I - Schools in the counties of Boundary, Bonner, Kootenai, Shoshone, Benewah (five 

counties.) 

ii. Region II - Schools in the counties of Latah, Nez Perce, Lewis, Clearwater, Idaho (five 

counties.) 

iii. Region III - Schools in the counties of Valley, Adams, Washington, Payette, Gem, Boise, 

Canyon, Ada, Elmore, Owyhee (10 counties.) 

iv. Region IV - Schools in the counties of Camas, Blaine, Gooding, Lincoln, Minidoka, Cassia, 

Jerome, Twin Falls (eight counties.) 

v. Region V - Schools in the counties of Power, Oneida, Franklin, Bear Lake, Bannock, 

Caribou, Bingham (seven counties.) 

vi. Region VI - Schools in the counties of Lemhi, Custer, Butte, Jefferson, Clark, Fremont, 

Madison, Teton, Bonneville (nine counties.) 
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G. Six representatives from business and industry from any of the six aforementioned regions in 

Idaho will be elected to serve as members on the Board. Elections for business and industry 

members have the same format and timeline as elections for professional members. 

2. Board Members may be nominated by any SkillsUSA member or member of the Board of Directors.  

Nomination applications will be collected from candidates for Board review and voting purposes.  

Nominations will be ratified by majority vote of the SkillsUSA Idaho Advisors assembled for the Idaho 

CTE Summer Conference (REACH).  

3. Board members will serve a term of no more than three consecutive years.  If no one new runs, the 

incumbent may continue for a second term. All terms will be staggered such that not more than one-third of 

Board members stand for election in any one year, to maintain consistency on the Board. 

4. Professional and Industry Board members shall be installed following the summer meeting for a term of 

three years. No member may serve more than two successive terms on the Board of Directors without 

majority approval of the Board of Directors. 

5. Two consecutive absences from official Board meetings within one year, without prior notification to the 

Board Chairman, will constitute a member's resignation from the Board of Directors. 

Article IV - Officers 

1. The Officers of the Board of Directors shall consist of the following: 

A. Chair 

B. Vice Chair 

C. Secretary 

D. Treasurer 

2. The term of each of the Board Officers shall be one year.  The Vice Chair shall succeed the Chair. The 

Vice Chair should alternate between the postsecondary, secondary, and industry members if possible. 

The Board may, by majority vote on an appropriate motion, waive this succession protocol. 

3. No Officer may succeed himself/herself for more than two terms without majority approval of the Board 

of Directors.  

4. The duties of the officers shall consist of the following: 

A. Chair - The duties of the Chair require him/her to preside over the meetings, prepare an agenda 

for each meeting, and represent the Board whenever necessary. The Chair will serve as Chair of 

the Governance Committee. 

B. Vice Chair - The duties of the Vice Chair require him/her to perform the duties of the Chair in 

his/her absence, and will assist with Chair duties as needed. The Vice Chair will appoint 

members to Standing and Ad Hoc committees and will serve as chair of the Program Committee. 

C. Secretary - The duties of the Secretary are to record, disburse and maintain the minutes of the 

meetings, and handle Board correspondence.   The Secretary will also maintain archived records 

for 3 years, and keep record of Board Member terms and prepare election schedules. 

D. Treasurer – The duties of the Treasurer are to solicit, record, and arrange appropriate recognition 

for industry sponsorship and donation of money, materials, and personnel for SkillsUSA Idaho 

state and national events. The Treasurer will present financial reports and serve as chair of the 

Finance Committee. The Treasurer will collaborate with the CTSO Manager to ensure accurate 

records are prepared and reported. The Treasurer will also oversee the Scholarship Request 

Processes and coordinate with the CTSO Manager and State Director accordingly. 

5. Officer succession. (Note: This section does not apply if the succession protocol of Article IV, 

subparagraph 2, has been waived by appropriate Board action.) At the annual summer Board meeting 
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the new Board officers shall be elected and take office as the first item of business on the agenda as 

follows: 

A. First, the election of the Board members to succeed members whose terms have expired will 

occur.  

B. Second, the election of the Chair (only if there is a vacancy in the previous year’s Vice Chair); 

Vice Chair (required) Secretary; and Treasurer (if required) for the upcoming year will occur.  

C. Third (assuming no vacancy in the previous year’s Vice Chair), the Vice Chair from the previous 

year automatically assumes the Chairmanship of the Board and assumes control of the remaining 

items on the Board agenda. 

Article V - Directors 

The SkillsUSA Idaho Board of Directors are charged with the overall direction and management of the affairs, 

funds, and properties of SkillsUSA Idaho. In order to operate the state Chapter on a day-to-day basis, the 

following Directors will be assigned: 

1. State Advisor, also called the Corporate Member by the National SkillsUSA Organization - Appointed 

by virtue of his/her position as the Program Manager for Trade and Industry in the Idaho Career and 

Technical Education division. Responsible to the Director of ICTE in Idaho and the Idaho State Board 

of CTE for the legal operation of the SkillsUSA student organization. This includes managing the 

SkillsUSA budget and forwarding the SkillsUSA Idaho yearly budget to the Board of Directors for 

approval. The State Director forwards the SkillsUSA Idaho annual schedule of events to the Board of 

Directors for approval. The State Director is a salaried employee of the state of Idaho and as such does 

not incur any salary nor reimbursable expenses in the performance of his/her SkillsUSA Idaho related 

duties.  

2. CTSO Manager - Hired under contract from ICTE to direct the day-to-day affairs of SkillsUSA Idaho. 

This includes coordinating the State Leadership and Skills Conference and other duties as assigned. The 

CTSO Manager’s salary is paid from ICTE and not SkillsUSA Idaho. The CTSO Manager does incur 

reimbursable travel, registration, and telephone expenses from the SkillsUSA Idaho account in the 

performance of his/her SkillsUSA Idaho related duties, unless otherwise approved by the Board. 

3. State Officers - Secondary and post-secondary student members of SkillsUSA Idaho elected by student 

delegates at the State Leadership and Skills Conference and responsible for the student leadership of 

SkillsUSA Idaho. State Officers do incur reimbursable travel, registration, and other Board approved 

expenses from the SkillsUSA Idaho account in the performance of their SkillsUSA Idaho related duties. 

Article VI - Meetings 

1. Face-to-face business meetings will be held at least once per year, normally at the Idaho CTE Summer 

Conference (REACH). Other Board meetings may be held via telephone or videoconferencing.  

2. Special meetings may be held when the need arises. The Board Chairman or State Advisor may order 

special meetings. When practical, special meetings may be conducted using telephone or 

videoconferencing. 

3. A quorum of the Board will be achieved when not less than one-half of the currently serving elected and 

ex-officio Board members are present at a Board meeting. 

Article VII – Committee Responsibilities 

The Standing Committees will prepare material for the Board to conduct business and will have responsibilities 

for specific functions as outlined below: 
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1. Finance Committee: 

A. The Finance Committee will prepare the working budget for the operations of the Board by July 

1 of each year. The Boards’ operating budget and the operating budget for the CTSO Manager 

will be presented to the State Advisor once approved for incorporation into the annual SkillsUSA 

budget. The Committee will provide a finance report at each Board meeting and will approve 

fiscal reports for recommendation to the Board to comply with State and Federal reporting 

requirements, including the annual reports to be filed with the National SkillsUSA office. 

2. Executive Board: 

A. The Executive Board will oversee functions associated with conferences and other sanctioned 

activities of the Board. These activities will include the Building and Achieving Success in Idaho 

Chapters (BASIC) Training Conferences, the State Leadership and Skills Conference (SLSC), 

Officer Training workshops, Joint Student Leadership (JSL) Training, and other meetings or 

conferences as determined by the Board to conduct its business. The Committee will also 

oversee any bylaw revisions, officer elections, Board nominations and other duties assigned by 

the Chair. 

3. Program Committee: 

A. The Program Committee shall oversee and assist the State Director and CTSO Manager in 

providing all chapters and advisors with information relative to the operation of local chapters 

including the establishment of new chapters, training, fundraising, recruiting, State and National 

registration, membership deadlines, collection of fees and dues, conferences, and meetings of the 

SkillsUSA Idaho organization. 

4. Annual Operations Sub-Committee Assignments 

A. Annually, Board members will be assigned to duties that assist the State Director in the operation 

of SkillsUSA Idaho, including but not limited to: 

i. Advisor of the Year solicitation and recognition 

ii. Facility/Venue planning for state events 

iii. Ceremonies, Prizes and Donor Recognition for state events 

iv. Transportation of participants and equipment at state and national events 

v. State Officer Nomination and Selection Process 

vi. Hospitality/Meals at state events 

Article VIII – Financial Policies 

The Board has established the following financial policies to guide the operation of the SkillsUSA Idaho student 

organization, the funding of SkillsUSA Idaho conferences and contests, and the travel of SkillsUSA Idaho 

Board members, state officers, and staff. 

1. The SkillsUSA Idaho fiscal year shall match the ICTE’s fiscal year; that is July 1 to June 30. 

2. SkillsUSA Idaho student membership and contest fees are to be used for the benefit of student members. 

Allowed uses of student membership and contest fees include: Funding the Building and Achieving 

Success in Idaho Chapters (BASIC) Training Conferences; funding the State Leadership and Skills 

Conference; participating in the National Leadership and Skills Conference; participating in Joint 

Student Leadership Conference  and other State Officer training sessions; funding State Officer trips 

designed to promote SkillsUSA and/or increase membership; scholarships that allow student members 

of SkillsUSA Idaho to attend any of the above conferences or contests; and purchasing promotional 

items for use by student and adult members and/or for resale. When funds are available, SkillsUSA 

Jackets will be purchased for State Officers. 
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3. A separate scholarship fund for the purpose of allowing student members of SkillsUSA Idaho to attend 

conferences or contests may be established if funds become available for that purpose. The current Skills 

USA Idaho Board will determine available funds and amount of assistance per individual. 

4. SkillsUSA Idaho Board Members, State Officers, State Advisor and CTSO Manager will necessarily 

incur travel, registration, telephone, and other expenses in the course of carrying out their official duties 

on behalf of SkillsUSA Idaho. These expenses are allowed to be reimbursed from SkillsUSA Idaho 

funds, but these reimbursement expenses will be covered by revenue sources other than student 

membership and contest fees. Examples of revenue sources that are allowed to be used to cover these 

expenses are advisor membership and contest registration fees, donations, and sales and auction receipts.  

5. Although it is the Board’s desire to operate the fiscal year budget such that SkillsUSA Idaho “breaks 

even” every year; matching expenses to revenue; it is also the Board’s desire that a modest contingency 

fund be retained at the end of every year to allow for unexpected expenses that might occur in the next 

fiscal year. Although the amount of this contingency fund will vary from year-to-year, it should remain 

less than 50% of the average annual operating expense. The contingency fund must always comply with 

the 501(c)3 requirements. 

6. In the event that revenues exceed expenses and the contingency fund discussed above exceeds the 

allowed amount; the Board will direct the State Advisor to transfer excess funds to the scholarship fund 

discussed in the paragraph above. A separate SkillsUSA Foundation, the Idaho CTE Foundation, or 

other tax-exempt entity legally operating in Idaho may hold this fund. 

Article IX – Parliamentary Authority 

The rules contained in the current edition of Robert’s Rules of Order shall govern the Board in all cases to 

which they are applicable and in which they are not inconsistent with these bylaws and any special rules of 

order the Board may adopt. 

Article X – Policy Development 

SkillsUSA Idaho requires transparency and involvement in policy development. The development, maintenance 

and discontinuance of policies for SkillsUSA Idaho is the responsibility of the entire Board of Directors. 

The Board of Directors is the governing body responsible for the development, review, and approval of policies 

that support and enhance the entire operation of SkillsUSA Idaho. A recommendation can be brought forward 

from the Board of Directors, and committee, or advisor for possible adoption. 

All policies will be fair and enforceable. They will reflect a balance of concern for the welfare of SkillsUSA 

Idaho and its members. Policies will be reviewed periodically or upon request. Proposed policies shall comply 

with the federal and state laws and regulations and related to SkillsUSA policies. 

Article XI – Amendment of Bylaws 

1. The Bylaws may be amended by submitting a written proposal to the Board to be voted on at the next 

scheduled board meeting. These proposals must be submitted to the Board Chairman at least 30 days 

prior to a Board meeting. 

2. Amendments may be submitted by electronic methods and voted on electronically if agreed upon by the 

membership of the Board. 

3. The passage of an amendment to the Bylaws will require a 2/3-majority vote of the Board membership 

present at the meeting considering the amendment. Meeting quorum requirements pertain. 
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Communication from the State Office:    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All communication on behalf of SkillsUSA Idaho will come from the Idaho office of Career & 

Technical Education, from either Sean or Stephany. Feel free to reach out to either of them with 

any questions! 

  

Sean Courtright 

SkillsUSA Idaho Career & Technical 

Student Organization Manager 

Sean.Courtright@cte.Idaho.gov 

(208) 429-5553 

Stephany Garcia 

SkillsUSA Idaho Administrative 

Support & State Officer Coordinator 

Stephany.Garcia@cte.Idaho.gov 

(208) 429-5536 

mailto:Sean.Courtright@cte.Idaho.gov
mailto:Stephany.Garcia@cte.Idaho.gov
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Advisor Responsibilities:         
Congratulations! You have made the decision to become a SkillsUSA Advisor. You are starting on a journey 

that is bound to offer many rewards for you and your students. SkillsUSA members develop into well-rounded 

people. Many of the resources you need can be found at https://www.skillsusa.org/membership-

resources/advisors/ and at http://skillsusaidaho.com/home/state-advisor-resources/. 

One of the most important things to remember is to help your students to learn an effective planning process for 

carrying out activities, and to let students take the lead on planning and carrying out your events. They will 

learn and grow as they carry out their calendar of events. 

Please make sure that you submit SkillsUSA membership prior to state deadlines. Many SkillsUSA state 

associations have membership deadlines in January and February. These deadlines determine eligibility for 

running for office, serving as a voting delegate or being a leadership or skill contestant at the district, state or 

national level. Do not let a single student miss a life-changing opportunity because of a missed deadline. 

Advisor of the Year          
About 

The SkillsUSA State Directors Association created the Advisor of the Year award to recognize and honor 

dedicated career and technical education instructors who serve as SkillsUSA advisors. State winners are 

submitted to the regional competition. At NLSC, regional winners are interviewed and a national winner is 

selected. 

2018-2019 Idaho Advisors of the Year 

Secondary: Cheryl Deitchler, Meridian Technical Charter High School 

Postsecondary: Jo Greer, College of Western Idaho 

Qualifications 

To qualify for Advisor of the Year, one must meet the following criteria: 

 Be a paid and current SkillsUSA Idaho Advisor. 

 Currently employed by high schools, postsecondary institutions, career centers, area vocational technical 

schools, etc. 

 Contributions and achievements on which the nomination is based should have been made within the 

past ten years. 

 

  

https://www.skillsusa.org/membership-resources/advisors/
https://www.skillsusa.org/membership-resources/advisors/
http://skillsusaidaho.com/home/state-advisor-resources/
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2020 SkillsUSA Idaho Advisor of the Year 

Nomination Form 

(Page 1 of 3) 

 

 

Region:  

Name of Nominee:  

Home Address:  

City:  State:  Zip Code:  

Cell Phone Number:  

Personal Email:  

Job Title:  CTE Subject Area:  

# of Years as a SkillsUSA Idaho Advisor:  

Nominator Name:  

Nominator Title:  

Nominator Email Address:  

 

 

 

 

Completed applications are due by December 16, 2019. Please email the completed form 

to SkillsUSA Idaho at SkillsUSA@cte.Idaho.gov  

 

  

mailto:SkillsUSA@cte.Idaho.gov
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Outstanding SkillsUSA Idaho Contributions & Achievements of Nominee 

Describe in the space provided the contributions and achievements of the nominee that has advanced SkillsUSA 

in the nominee’s state, region and/or nation. You may also describe how the nominee has advanced career and 

technical education in his/her occupational area. Please use this sheet. Answers may be supplemented on a 

single- spaced, 8 ½” x 11”page. Please use the Times font – 12 point type. Use front of page only. 

(Page 2 of 3) 
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Accomplishments or Resume of Nominee 

Please use this sheet or answers may be supplemented on a single-spaced, 8 ½” x 11”page. Please use the 

Times font – 12 point type. Use front of page only. 

(Page 3 of 3) 

Significant Positions Held: (in education or SkillsUSA Idaho) 

               

               

               

               

               

                

Honors and/or Recognitions: 

               

               

               

               

               

                

Professional Memberships: (include offices held) 

               

               

               

               

               

                

Other specialized SkillsUSA Idaho activities, such as community service, safety projects or any other activity 

beyond the call of duty: 
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Membership & Affiliation Information:    
Step-by-Step Instructions for Membership Registration Site 

1. Go to the SkillsUSA website: SkillsUSA.org and look for JOIN at the top of the page 

2. You will be asked to Login. 

a. If you are a new advisor, you will need to create a login. 

b. If you are a current advisor, simply login and proceed to the registration page. (Step 7) 

3. Select your state and then your school. 

a. You must have an active Chapter to be able to locate your school. 

i. If your chapter is not active, you should contact National SkillsUSA. 

4. Next, you are required to enter your email address and provide a password. 

5. If prompted, please answer the Secret Question for password security, and select Create Login. 

6. You will be taken back to the Login screen. 

a. Use your email address and password to login. 

7. Here you will be able to add members or register for conferences. 

a. Select Membership. 

8. If you are a new advisor, you will need to Add Training Program 

a. If there is not a new training program to add and there is a change in advisor, simply select EDIT 

on the line of the former advisor’s trade area to change the name and email to reflect your name. 

i. If you want a separate invoice for teachers vs. students - enter the advisor first and hit 

submit & then enter the students and hit submit. 

9. Select members 

10. Select “Add Members” 

11. Complete requested information for each member. 

a. Students should only be entered into one training program to prevent duplicates. 

b. Be sure to enter yourself as a Professional member. 

12. You are ready to submit your membership to SkillsUSA by selecting Join Now. 

a. Follow the steps for payment method and an invoice will be generated. 

i. Please be reminded there can be no deletions or changes once membership has been 

submitted! 

13. To print a copy of your invoice, simply select the Invoice button. 
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Chapter Excellence Program (CEP)     
The Chapter Excellence Program (CEP) is the single best way to build a successful SkillsUSA chapter! There 

are three levels of the SkillsUSA Idaho Chapter Excellence Program: 

Level 1: Quality Chapter Award 

To qualify, a chapter must: 

 Pay membership dues 

 Have all section advisors pay professional dues to SkillsUSA 

 Elect chapter officers 

 Conduct well planned, regularly scheduled chapter meetings 

 Complete a projected chapter budget (list of planned income and expenses for the year) 

 Complete a program of work (list of planned chapter activities for the year) 

 Conduct at least one activity within each of the three framework components  

1. Personal Skills 

2. Workplace Skills 

3. Technical Skills 

Level 2: Chapter of Distinction 

To qualify, a chapter must: 

 Conduct chapter officer training 

 Conduct a chapter recruitment activity (i.e. membership drive, middle school presentation) 

 Engage members in committees to conduct chapter activities 

 Prepare to participate in State Leadership and Skills Conference 

 Complete at least seven of the 14 Chapter of Distinction indicators  

1. 75% of eligible students are SkillsUSA members 

2. Hold executive committee meetings with local chapter officers 

3. Conduct an activity to engage business and industry partners 

4. Students attend Fall Leadership Conference 

5. Chapter members attend one activity above the chapter level excluding, Fall Leadership 

Conference 

6. Present a report of chapter activities and accomplishments to the school board 

7. Hold SkillsUSA local technical area Championships 

8. Hold SkillsUSA local leadership/occupational area Championships 

9. Celebrate SkillsUSA Week through chapter activities 

10. Publish one of more articles in local media 

11. Provide a social media or web presence for your local chapter 

12. Have a candidate for state office 

13. Conduct chapter awards program or banquet on the local level, in which all members may attend 

14. Participate in the Career Essentials: Experiences 
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Level 3: Models of Excellence 

*The National Models of Excellence Award is the highest honor a chapter can receive 

 Complete Level 1, Quality Award 

 Complete Level 2, Chapter of Distinction 

 Receive a Gold Chapter of Distinction award 

 Chapters will have members participate in business and industry partner interviews 

SkillsUSA Week           

February 2 – 8, 2020 

SkillsUSA Week is celebrated the second week of February each year. 

SkillsUSA Week gives state associations, advisors and student members the opportunity to promote SkillsUSA 

programs and activities at the local and state levels. 

During the week, members can also help raise awareness of SkillsUSA. This can be accomplished through field 

trips to local businesses, an open house for parents or industry partners, a visit to local community organizations 

to make a brief presentation about SkillsUSA, or providing news releases and public service announcements to 

local media outlets for possible distribution. 

Involvement in activities such as these brings positive recognition to SkillsUSA, and to local schools and their 

students. In addition, it underscores the importance of SkillsUSA’s purposes and mission, which is to help 

prepare America’s high performance workers in public career and technical programs. 

Chapter members have the opportunity through active participation in SkillsUSA Week events to develop and 

practice several of the essential elements of the framework. Consider the teachable moments that exist 

surrounding the behaviors of the essential elements below as students prepare and participate in SkillsUSA 

Week activities including: 

 Appreciation Day - Plan an event that will celebrate and honor the support of advisors, teachers, and 

administrators. 

 Advocacy Day - Target state and local public relations activities including presentations to legislators, 

school board members, administrators, and community group leaders. 

 Member Outreach Day - Involve members in the recruitment of middle and elementary school students 

and plan appreciation activities that honor current members. 

 SkillsUSA Service Day - Rally around your community by focusing on a day of giving through service 

projects and fundraisers. 

 SkillsUSA Day. - Celebrate SkillsUSA by wearing your favorite SkillsUSA shirt, planning a 

celebrations activity and posting the event to social media. 
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Yearly Calendar & Deadlines:       

August 
August 5 – 8, 2019 - Summer REACH Conference – Riverside Hotel, Boise 

September 
September 29 – 30, 2019 

 Registration Deadline: 9/13/19 

- BASIC Training (Chapter Officers) – Idaho Falls 

 

October 
October 6 – 7, 2019 

 Registration Deadline: 9/20/19 

October 13 – 14, 2019 

 Registration Deadline: 9/27/19 

October 20 – 21, 2019 

 Registration Deadline: 10/4/19 

- BASIC Training (Chapter Officers) – Twin Falls 

 

- BASIC Training (Chapter Officers) – Coeur d’Alene 

 

- BASIC Training (Chapter Officers) - Boise 

November 
  

December 
December 16, 2019 

December 16, 2019 

- Advisor of the Year Nomination Form DUE 

- Pin, T-Shirt & Banner Design Submissions DUE 

January 
January 2 – 4, 2020 

January 31, 2020 

January 31, 2020 

- Winter Planning – State Officer Mandatory Attendance 

- Intent to Compete Form DUE 

- State Affiliation Deadline 

February 
February 21, 2020 - State Leadership & Skills Conference Registration Open 

March 
March 1, 2020 

March 13, 2020 

- National Affiliation Deadline 

- State Leadership & Skills Conference Registration Close 

April 
April 2 – 3, 2020 - State Leadership & Skills Conference – Nampa Civic Center 

May 
  

June 
Dates TBD - Joint Student Leadership Conference – Y Camp, Cascade 

 

  



 

23 

Conference Information:         

General 

 April 2-3, 2020 in Nampa, ID and the surrounding area. 

 Conference cost is $40.00. There will be an additional $10.00 fee for participants in the Electronics 

and Photography contests. 

 Cancellation refund deadline and registration deadline: Close of business day March 13, 2020. 

 Register on the Nationals web site: 

o http://www.skillsusa.org/membership-resources/join/ 

o Please go to the National SkillsUSA web site and follow the directions for registration. This 

event is listed under the 2020 Idaho State Leadership & Skills Conference (SLSC). 

o You will also be completing the release form online; one time only for State Leadership & 

Skills Conference (SLSC), or National Leadership & Skills Conference (NLSC). 

 Complete the release form for each student and advisor attending. 

 You do not need to send the release form in, but you do need to carry it with you for 

each student. 

 After registering, please include invoice and send it in with your check or PO – This is very 

important to make sure you and your student(s) are credited for registration. 

TO: SkillsUSA Idaho 

Attn: CTSO Accounting 

PO Box 83720 

650 W. State Street, Suite 324 

Boise, ID 83720-0095 

Note: Please include name and email address of your school bookkeeper. 

 Students may sign up for one leadership/occupationally related event and one skills event. 

 A completed hard copy resume will be required for each event a student is signed up for. 

 Closing Ceremonies-Nampa Civic Center (Must be present to receive medals and prizes - No 

awards/prizes will be mailed. Not all contest winners will receive prizes). 

Judging Information for Advisors 

The following guidelines are for Advisors benefit and will be utilized for SkillsUSA Idaho State Leadership and 

Skills Conference 

1. Contestants are “judged to a standard” 

 In contests where there are five or fewer contestants, (this number can vary depending on the 

contest). Judges should rate participants against a standard of performance, rather than automatically 

awarding first-, second-, or third-place awards. 

 In other words, it is NOT necessary to select winners if the judges feel the standard of performance 

is not high enough. In Idaho, the “standard of performance” is: 

o 90-100% of possible points = Gold 

o 80-89% of possible points = Silver 

o 70-79% of possible points = Bronze 

http://www.skillsusa.org/membership-resources/join/


 

24 

2. Grievance Procedures 

 Judges/Advisors should be aware of the appeal process in case contestants and/or advisors ask them 

questions. See next page for the process for appealing a contest’s result. 

Official Conference Dress Code 

Registered conference attendees traveling as a group should remember they are representing SkillsUSA and 

forming a public impression of the organization. When traveling, registered conference attendees are not 

required to wear official SkillsUSA attire, but are encouraged to wear clothing with the SkillsUSA logo - for 

example, an embroidered polo shirt with khaki slacks. 

At all times, whether traveling or during the conference, registered conference attendees overall appearance 

should be clean and neat. Their attire should be appropriate for the occasion. Contestants must follow the 

clothing requirements in the official SkillsUSA Technical Standards listed in the SkillsUSA web portal. 

Technical Standards available to all paid professional members. During formal events, such as the opening and 

awards ceremonies, official SkillsUSA attire or Professional attire is required. 

Official SkillsUSA Attire 

Women: Red SkillsUSA blazer or black jacket, white blouse (collarless or small-collared), knee length black 

dress skirt or black dress slacks, black sheer (not opaque) or skin-tone seamless hose and black dress shoes. 

Men: Red SkillsUSA blazer or black jacket, white dress shirt, solid black tie, black dress slacks, plain black 

socks and black dress shoes. 

Opening & Awards Ceremonies Attire 

SkillsUSA official attire, professional attire, or SkillsUSA Championship work clothing is required. The dress 

code for award winners will be strictly enforced. Photos of medalists and industry supporters are used in 

general, trade, and SkillsUSA publications. It is important that all members demonstrate their professionalism 

by looking the part. Therefore, the national Board of Directors has ruled that all contestants receiving medals at 

the ceremony must be dressed in official SkillsUSA attire* (see description directly above) or official 

SkillsUSA Championships work clothing. Winners who are dressed inappropriately will not be allowed on 

stage. Other attire, such as jeans, t-shirts, sneakers, boots, and sandals are not allowed. Please leave behind any 

cameras, purses and hats. 

Note: Contestants must wear their official contest clothing to the contest orientation meeting. 
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Grievance Procedure for State Contestants:   

The SkillsUSA Idaho Board of Directors will officially recognize only those grievances filed by the advisor or 

the person in charge of a school association delegation. 

Problems are to be considered in the following manner: 

 The local SkillsUSA advisor or contestant will file a written request describing the situation in 

question and the violation of the SkillsUSA technical standards. 

 This written statement must be signed by the advisor and filed with the State Executive Director 

(Sean Courtright), State Conference Coordinator and CTSO Manager (Sean Courtright) or the 

Board Chair (Clay Wilkie). 

 If the State Executive Director cannot be located, the grievance can be filed, however no action 

will be taken until he/she has been consulted 

 The State Executive Director and the Board of Directors (if necessary) will review all 

grievances. In the event the State Executive Director cannot resolve a problem, the SkillsUSA 

Idaho Board of Directors will rule on the validity of the complaint and decide on its disposition. 

Grievances may be submitted to Idaho staff in the executive boardroom, Union Pacific Room, of the Nampa 

Civic Center. 

Grievances against any event held Thursday must be filed by 5:00 pm that evening with the SkillsUSA Idaho 

staff. 

Grievances against any event held Friday must be filed by 5:00 pm that evening with the SkillsUSA Idaho staff. 

SkillsUSA Idaho understands that errors in scoring, incorrect information, miscommunication or other human 

error can happen. With this in mind, SkillsUSA Idaho will look into legitimate grievances after the above-

mentioned deadlines on as “as needed” case by basis. 
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SLSC Grievance Report:         

                

Chapter/High School Association    Event 

                

Contestant Name & Number    Person Filing Grievance 

                

Date & Time       Idaho SkillsUSA Staff Receiving Grievance 

Please describe the incident in question and the specific SkillsUSA Technical Standard(s) you feel was not 

followed. Cite the exact page number and section number of the rule(s) allegedly violated. 

               

               

               

               

               

               

                

Signature of Advisor:          

ACTION – SkillsUSA Executive Director/SkillsUSA Idaho Board of Directors 

               

               

               

               

               

               

                

Signature:            
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Code of Conduct Agreement:       

This Conference or Event is an educational function and all plans are made with that objective. It is approved as 

a major educational activity by the CTE Foundation. 

The CTE Foundation wants every person to have an enjoyable experience with maximum attention to safety and 

comfort. All participants will be expected to conduct themselves in a manner best representing the CTE 

Foundation. 

In order that everyone may receive maximum benefits from their participation, this Code of Conduct was 

established by the CTE Foundation and has been adopted as a policy by the CTE Foundation and must be 

adhered to at all times. 

It should be noted that attendance is voluntary, not mandatory, and as such you agree to abide by the official 

rules and regulations or forfeit your personal rights to attend and participate. CTE Foundation knows that by 

signing this Code of Conduct, you are simply reaffirming your dedication to be the best possible representative 

of your Chapter/School. 

1. I will at all times respect all public and private property, including the hotel/motel in which I am 

registered.   

2. I will spend each night in the room of the hotel/motel to which I am assigned. 

3. I will strictly abide by the curfew established and be in my assigned room at the established time. I shall 

respect the rights of others by being quiet after curfew. 

4. I will not enter a sleeping room of a person of the opposite sex unless the person is my spouse. 

5. I will refrain from the use of alcoholic beverages and drugs (unless I have orders to take certain 

prescription drugs by a licensed physician, in which case I will have a copy of the orders of the 

physician with me.) 

6. I will not leave the hotel/motel to which I am assigned without the express permission of my Advisor or 

a designated Assistant. 

7. I will keep my Advisor or the designated Assistant informed of my whereabouts at all times, according 

to my Advisor's instructions, and leave a written explanation for my Advisor whenever necessary. 

8. I will wear my official identification badge as required. 

9. I will respect the Official Dress by not smoking while wearing it. 

10. I will adhere to the dress code at all times as required. 

11. I will attend ALL sessions, meetings, and other activities for which I am registered/assigned, and I will 

arrive on time. 

12. My conduct will be respectful and courteous at all times. 

I HAVE READ THE ABOVE CODE OF CONDUCT FOR NLSC AND AGREE TO ACCEPT AND 

PRACTICE THESE STANDARDS. 

Signature:          Date:       
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Pin, T-shirt & Banner Design Challenge:   

2019-2020 Official Rules 

SkillsUSA Idaho is officially opening the 2020 SkillsUSA Idaho Pin & T-shirt Design Contest October 11th, 

2019 to all dues-paying student members of the organization. The winning designs will become the official pin 

and T-shirt for the 2020 SkillsUSA National Leadership and Skills Conference. Only one winner will be 

selected for each category. All entries must be submitted to Sean Courtright, CTSO Manager, exactly as 

directed in the rules below, and all entries become the property of SkillsUSA Idaho once submitted. 

Eligibility 

This competition is open to all registered SkillsUSA Idaho student members who are enrolled in a career and 

technical education program at a high school or college/postsecondary institution with an active SkillsUSA 

Idaho chapter. The contest coordinator will verify membership for the winner (the name must appear on a roster 

for the 2019-2020 school year) Only one entry per SkillsUSA Idaho member is permitted, and the same student 

may not win both events. 

Deadline 

ALL entries must be received (not postmarked) by the contest coordinator by close of business on Friday, 

December 16, 2019, by email in PDF format only. See the Submitting Your Design section for details. 

Judging 

The 2019-2020 contest committee judges from related industry will judge all entries. The winner of the 

competition will be announced in March. 

Materials and Specifications 

All entries to this competition must comply with the following materials and specifications: 

 All entries must be rendered in color. The designer may use up to four colors in his or her artwork. 

These colors are “spot colors” and may not be blended or shaded. 

Pin and T-Shirt 

 Background color will represent T-Shirt color. This must be a solid color. 

 All entries should be submitted with two versions of art on a single page. The larger version is for 

judging the T-shirt contest. The smaller version is for judging the pin contest. The larger version should 

be no larger than 8” by 12”. The smaller version should be approximately 1” by 1”. Both versions 

should be identical. The art does not have to be square, nor to these exact dimensions. 

 Dimensions of the pin when produced will be approximately 1-inch tall by the necessary width. For the 

T-shirt and Banner, the art will be adjusted to fit, and industry logos may be added to shirt. 

 All entries MUST include the following EXACT wording (no other words/wording allowed): 

SkillsUSA 

2020 

Idaho 

 The SkillsUSA emblem or SkillsUSA logo (whole or elements of either) CANNOT appear on the pin. 

T-Shirt designs may include these elements. 

 All copyright laws must be followed in the creation of the design INCLUDING the use of the 

SkillsUSA logo. 
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Banner 

 The banner design must be able to print in a 10’ wide and 4’ tall format. 

 The words “SkillsUSA Idaho” and “2020” must be included in the design. 

 The submitted proof must fit on one page and be proportional to the full size design. 

 Design may be full color. 

Submitting Your Design 

Create your design according to the above specifications. When your design (PDF Format) is ready to submit, 

e-mail it to Sean Courtright at: sean.courtright@cte.idaho.gov 

 Please label your artwork with the following: 

Student's name 

Training program 

School name and full mailing address 

Advisor's name, e-mail and daytime telephone number 

 The student must keep a copy of his or her original design until results are announced. Upon 

notification, the winner will be required to submit his or her artwork in the native software file to the 

coordinator by e-mail or other means, for production purposes. SkillsUSA Idaho cannot guarantee return 

of any materials. If the art was not rendered electronically, but is selected as the winner, SkillsUSA 

Idaho will have the artwork rendered according to the original design, but to our own specifications. 

 SkillsUSA Idaho retains the right to make modifications to the final design as necessary in order to 

produce a pin, banner, or T-shirt to our standards, and to the manufacturer's specifications and abilities. 

o For example, many manufactures are limited to only 4 colors on reproduction of designs. 

 Incomplete entries or those that do not comply with the above requirements will be disqualified. 

*Be sure to include the contest name, school name, and student's first initial and full last name in the 

title/subject line of the e-mail* 

Please note the following: 

 Do not render your art on a t-shirt backdrop. Follow rendering directions as indicated above. Designs 

chosen will be designated as the pin or t-shirt by the judging committees. 

 Do not use the SkillsUSA conference theme or slogan in your design. 

 Do not make SkillsUSA two words or separate SkillsUSA by a hyphen or any other means. 

 Do not use the SkillsUSA logo or any part of it in your design. 

Note: SkillsUSA is one word, entries with two words (Skills USA) will be disqualified. 

Awards 

There will be one state winner for the pin design, one state winner for the t-shirt design and one state winner for 

the Banner design. Each winner will receive the following, provided by SkillsUSA Idaho: 

 Complimentary samples of the pin or t-shirt that is produced 

 Recognition of the winner on the SkillsUSA Idaho website 

 Recognition at the State Leadership Conference 

  

file://///pte-file/Workgrp$/CTSO/6_Skills/SkillsUSA%20Conferences/Skills%20Conferences%202017/SkillsUSA%20SLC%202017/SkillsUSA%20Pin-Tshirt%202016/Scoring%20Sheets/sean.courtright@cte.idaho.gov
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Intent to Compete:           

School:         Advisor:     

Advisor Email:         Phone #:      

o Please Check One of the Following: Secondary    

       Postsecondary   

 

 The number in the space following the competitive event will indicate the number of students in your 

chapter intending to compete in that particular event. 

YOUR SCHOOL WILL ONLY BE ELIGIBLE TO ENTER STATE COMPETITIONS IN THE 

EVENTS MARKED ON THE FORM. 

DEADLINE TO SUBMIT COMPLETED INTENT TO COMPETE FORM: January 31, 2020 

Please email completed form to Sean Courtright (Sean.Courtright@cte.Idaho.gov) AND Stephany Garcia 

(Stephany.Garcia@cte.Idaho.gov). If you make any updates or changes to your form once it has been submitted, 

please email updates to the above addresses and note in your email subject line, “UPDATED Intent to Compete 

Form”. 

 

CONTEST AREAS 

1. 3D Visualization & Animation        

2. Additive Manufacturing (demo)        

3. Advertising Design         

4. American Spirit          

5. Architectural Drafting         

6. Automated Manufacturing Technology       

7. Automotive Refinishing Technology       

8. Automotive Service Technology        

9. Aviation Maintenance Technology       

10. Cabinetmaking          

11. Carpentry           

12. Chapter Display          

13. CNC Milling          

14. CNC Turning          

15. Collision Repair Technology        

16. Commercial Baking         

17. Community Service         

18. Computer Programming         

19. Cosmetology          

20. Criminal Justice          

21. Culinary Arts          

22. Customer Service          

mailto:Sean.Courtright@cte.Idaho.gov
mailto:Stephany.Garcia@cte.Idaho.gov
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23. Diesel Equipment Technology        

24. Electronics Technology         

25. Engineering Technology Design        

26. Extemporaneous Speaking        

27. Firefighting          

28. Heating, Ventilation, Air Conditioning & Refrigeration     

29. Information Technology Services        

30. Interactive Application & Video Game Development     

31. Internetworking          

32. Job Interview          

33. Job Skill Demonstration A        

34. Mechatronics           

35. Mobile Robotics          

36. Opening & Closing Ceremonies        

37. Photography          

38. Pin Design           

39. Power Equipment Technology        

40. Precision Machining Technology        

41. Prepared Speech          

42. Promotional Bulletin Board        

43. Quiz Bowl           

44. Related Technical Math         

45. Restaurant Service         

46. Robotics: Urban Search & Rescue       

47. Technical Computer Applications       

48. Technical Drafting         

49. Telecommunications Cabling        

50. Television (Video) Production        

51. Web Design          

52. Welding           

53. Welding Fabrication         

54. Welding Sculpture         

 

Advisor’s Name:            

Advisor’s Signature:            

NOTES:               
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Contest Capacity:           

2020 SkillsUSA Idaho Contest Information 

Skills Contest Capacity Division Team size 
Approved Program of Study-

Eligibility to Compete 

3D Visualization & 

Animation 
No cap S and PS Team of 2 IST-Interactive Media Programs 

Additive 

Manufacturing 
No cap S and PS Team of 2 CAD/Design/Manufacturing 

Advertising Design No cap S and PS N/A 
IST-Interactive Media/Graphic 

Communications Programs 

Architectural 

Drafting 
4 Students/school S and PS N/A Drafting Programs 

Automated 

Manufacturing 

Technology 

2 Teams/school S and PS Team of 3 

Automated Manufacturing 

Technology/ Precision Machining 

Programs/CNC/CAD/CAM Programs 

Automotive 

Refinishing 

Technology 

3 Students/ 

school/27 student 

max. capacity 

S and PS N/A 
Automotive Refinishing 

Programs/Collision Repair 

Automotive Service 

Technology 

3 Students/Sec. - 

4 /PS. 75 Students 

Max Cap. 

S and PS N/A Automotive Service Technology 

Aviation 

Maintenance 

Technology 

No cap PS N/A Aviation Maintenance Programs 

Cabinetmaking 

3 Students/ 

school/21 Student 

max. capacity 

S and PS N/A Cabinetmaking/Millwork Programs 

Carpentry 

3 Students/ 

school/21 Student 

max. capacity 

S N/A Construction/Carpentry Programs 

CNC Milling 

Technology 
No cap S and PS N/A 

Automated Manufacturing 

Technology/ Precision Machining/ 

CNC Programs 

CNC Turning 

Technology 
No cap S and PS N/A 

Automated Manufacturing 

Technology/ Precision Machining/ 

CNC Programs 

Collision Repair 

Technology 

3 Students/ 

school/27 Student 

max. capacity 

S and PS N/A 
Automotive Refinishing 

Programs/Collision Repair 

Commercial Baking 5 Students/school PS N/A Commercial Baking/ Pastry Arts 

Computer 

Programming 
No cap S and PS N/A 

IST-Programming/Software 

Development 

Cosmetology No cap S N/A Cosmetology 

Criminal Justice 7 Students/school S N/A Criminal Justice/ Law Enforcement 

Culinary Arts 5 Students/school S and PS N/A Culinary Arts/ Commercial Foods 

Diesel Equipment 

Technology 
6 Students/school S and PS N/A Diesel Technology 
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2020 SkillsUSA Idaho Contest Information 

Skills Contest Capacity Division Team size 
Approved Program of Study-

Eligibility to Compete 

Electronics 

Technology 

4 Students/ 

school/24 Student 

max. capacity 

S and PS N/A 
Automated Manufacturing 

Technology/Electronics Technology 

Firefighting No cap S N/A Firefighting 

HVAC & 

Refrigeration 

5 students per 

school 
PS N/A Heating, Ventilation, A/C 

Information 

Technology Services 

5 students/school/ 

25 student max. 

capacity 

S and PS N/A 
Computer Maintenance/Networking/ 

Security Programs 

Interactive 

Application and 

Video Game 

Development 

(Demo) 

No cap S and PS Team of 2 
IST-Programming/Software 

Development 

Internetworking 4 students/school S and PS N/A IST-Network Support 

Mechatronics 

(Demo) 
No cap PS N/A 

Mechatronics/Industrial Mechanics/ 

Industrial Automation Programs 

Mobile Robotics 

Technology 
2 Teams/school S Team of 2 

Robotics/ Engineering/Pre-

Engineering 

Photography 

3 Students/ 

school/24 Student 

max. capacity 

S N/A 
IST-Interactive Media/ Journalism/ 

Graphic Communication/ Photography 

Power Equipment 

Technology 
5 Students/school S and PS N/A 

Power Equipment Technology/ Small 

Engine Repair Programs 

Restaurant Service 5 Students/school PS N/A Food and Beverage Service 

Robotics: Urban 

Search and Rescue 
2 Teams/school S Team of 2 

Robotics, Engineering, Pre-

Engineering 

Technical Computer 

Applications 
No cap S and PS N/A IST-Information Support 

Technical Drafting 4 Students/school S and PS N/A Drafting Programs 

Telecommunications 

Cabling 
No cap S and PS N/A IST-Network Support 

Television (Video) 

Production 

2 Teams/school/ 

10 Teams Max 
S N/A IST- Networking Support 

Web Design No cap S and PS Team of 2 IST-Interactive Media, Web Design 

Welding 3 Students/school S and PS N/A Industrial Mechanics, Welding 

Welding 

Fabrication 
1 Team/school S and PS Team of 3 Industrial Mechanics, Welding 

Welding Sculpture 

(Demo) 
No cap S and PS N/A 

Industrial Mechanics, Welding, Metal 

Trades 
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Leadership/ 

Occupational 

Contests 

Capacity Division 
Team 

Size 
Eligibility 

American Spirit No cap 
S and 

PS 

Team of 

1-3 
Open to all active SkillsUSA members 

Chapter Display No cap 
S and 

PS 

Team of 

1-3 
Open to all active SkillsUSA members 

Community Service No cap 
S and 

PS 
Team of 3 Open to all active SkillsUSA members 

Customer Service No cap 
S and 

PS 
N/A Open to all active SkillsUSA members 

Engineering 

Technology Design 
No cap 

S and 

PS 
Team of 3 

Engineering, Pre-Engineering 

Programs 

Entrepreneurship No cap 
S and 

PS 
Team of 4 

Open to a team of four active 

SkillsUSA members 

Extemporaneous 

Speaking 
3 Students/school 

S and 

PS 
N/A Open to all active SkillsUSA members 

Job Interview 3 Students/school 
S and 

PS 
N/A Open to all active SkillsUSA members 

Job Skill Demo A 

3 Students/school - 

24 Student Max 

Capacity 

S and 

PS 
N/A 

All team members enrolled in a state 

approved CTE program 

Opening & Closing 

Ceremonies 
No cap 

S and 

PS 
Team of 7 

Open to a team of seven active 

SkillsUSA members 

Outstanding 

Chapter 
No cap 

S and 

PS 

Team of 

1-3 
Open to all active SkillsUSA chapters 

Prepared Speech 3 Students/school 
S and 

PS 
N/A Open to all active SkillsUSA members 

Promotional 

Bulletin Board 
No cap 

S and 

PS 

Team of 

1-3 
Open to all active SkillsUSA chapters 

Quiz Bowl 
2 Teams Sec. 

schools 2 Teams PS 

S and 

PS 
Team of 5 

Open to all active SkillsUSA members 

enrolled in technical, skilled & service 

occupation programs 

Related Technical 

Math 
No cap 

S and 

PS 
N/A Open to all active SkillsUSA members 

 

  



 

35 

Resume Grading Criteria:        

Student ID #:       Student Score:      

Format: 

 Neat appearance 

 Each item stays consistent (dates, abbreviations, etc.) 

 No grammatical errors 

 No spelling errors 

 Font style easy to read (e.g. Times New Roman / Calibri @ 12 point sizing) 

Job Objective: 

 Clear 

Education: 

 Organized chronologically 

 Consistent 

Previous/Current Job Experience: 

 Defined/clear job descriptions 

 Correct tense (present/past) 

Skills/Honors/Activities: 

 Organized 

 Easy to understand 
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Sample Resume:           

John A. Doe 

11111 Ducky Lane, Nampa, Idaho 83686 

jdoe@mindspring.com 

(208) 555-1212 

Job Objective: 

Entry level information systems technician employed in a local Idaho company that offers educational 

incentives, opportunities for travel, and increasing job responsibilities. 

Education: 

2008 Bachelor of Science, Regents College, Albany, New York 

2005 High School Graduate, Meridian High School, Meridian, Idaho 

Previous/Current Job Experience: 

2008‐Present Information Systems Technician, Idaho Division of Professional‐Technical Education, State of 

Idaho 

2006‐2007 Information Systems Technician, United States Navy 

1997‐2000 Various summer jobs including lawn maintenance, farm laborer, and baby‐sitting 

Skills/Honors/Activities: 

2008 "Outstanding Graduate", Regents College 

2007 "Highest class academic average" (98%), advanced computer training, U.S. Navy, Mare Island, 

California 

2005 “Most likely to succeed”, graduating class of 2005, Meridian High School 

2004 Idaho State Vice President, SkillsUSA Idaho 

2003 Chapter President, Meridian High School, SkillsUSA Idaho 

  

mailto:jdoe@mindspring.com
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Dates 

September 21 – 25, 2019 

Hotel Information  

Hilton Alexandria Mark Center 

5000 Seminary Road 

Alexandria, VA 22311 

What is WLTI? 

SkillsUSA offers advanced training for students and advisors that focuses on professionalism, communication 

and leadership skills. This training is held in Washington, D.C., and allows members the opportunity to share 

their SkillsUSA and career and technical experiences with elected officials. Activities will include: 

 Congressional visits 

 Tours of Washington D.C., including monuments 

 Laying of a wreath at the Tomb of the Unknowns 

 Visit to the National Leadership Center 
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SkillsUSA Nationals:          
General 

SkillsUSA heads to Louisville, Ky., June 22-26, 2020, for the 56th 

annual National Leadership and Skills Conference (NLSC), a 

showcase of career and technical education students. More than 

18,000 people — including students, teachers and business partners 

— are expected to participate in the weeklong event.  

Activate, Leverage & Engage Conferences 

Offered just prior to the National Leadership and Skills Conference, 

Activate, Leverage and Engage conference are opportunities for 

students and advisors to focus on leadership development. Events 

will be held June 20-22, 2020 at the Kentucky Exposition Center in 

Louisville, Ky. 

On Tuesday, the Opening Ceremony is the first official conference 

event. 

The national officers conduct delegate sessions for middle school, high school and college/postsecondary 

students. These sessions provide a platform to conduct the organization’s official business, elect student leaders 

and recognize state association voting delegates. 

SkillsUSA University  is a program of educational seminars available to all participants Wednesday, Thursday 

and Friday. SkillsUSA TECHSPO returns to the conference as a completely new experience and is now located 

on the competition floor. Look for products available to purchase from SkillsUSA’s sponsors and vendors in 

TECHSPO exhibits. 

The SkillsUSA Championships will be held on Wednesday and Thursday. More than 6,500 outstanding career 

and technical education students –– all state contest winners –– will compete hands-on in 103 different trade, 

technical and leadership fields. Students work against the clock and each other, proving their expertise in 

occupations such as electronics, computer-aided drafting, precision machining, medical assisting and culinary 

arts. Contests are run with the help of industry, trade associations and labor organizations, and test 

competencies are set by industry. Leadership contestants will demonstrate skills including extemporaneous 

speaking and conducting meetings by parliamentary procedure. The competitions will be open to the public and 

free of charge. 

The week caps off with the Awards Ceremony, which takes place on Friday evening at KEC’s Freedom Hall. 

 

  

https://www.skillsusa.org/events-training/national-leadership-and-skills-conference/training-opportunities/activate-student-leader-training/
https://www.skillsusa.org/events-training/national-leadership-and-skills-conference/training-opportunities/leverage-state-officer-training/
https://www.skillsusa.org/events-training/national-leadership-and-skills-conference/training-opportunities/engage-advisor-training/
https://www.skillsusa.org/events-training/national-leadership-and-skills-conference/training-opportunities/skillsusa-university/
https://www.skillsusa.org/events-training/techspo-trade-show/
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Instructions for Registering Participants:   
Registration Procedures of National Registration Site 

All State associations are required to use the online registration system for NLSC 

The following “Volunteer” NLSC groups register at this site: https://www.skillsusa.org/get-

involved/volunteer/ 

 Alumni 

 Conference Management Team 

 Contest Set-up Helpers 

 Courtesy Corps 

 Judges 

 National Education Team 

 National Contest Technical Committee Members 

o This booth will now be located outside the SkillsUSA headquarters office. 

The following State Delegations register at http://www.skillsusa-register.org/Login.aspx Use login and 

password to enter site. You may create a login and password on the login page. Click the conference Tab – My 

Registrations – View – Watch Video on far right side. Reminder – membership must be paid and 

contestants must be members by March 1 in order to compete. 

Registering: When registering, you can use the New Registrant button or the Lookup Previous Registration 

button (if you have registered for a prior conference that has been archived). Please follow Steps 1-2-3. 

Prior Registrant from a Conference: If registering from a prior conference, use the Lookup Previous 

Registration and register. Click on FORM button to the left of their name. This will print out their printed 

NLSC1 form. Give this to the participant for updating. If there are no changes, the registration is complete other 

than adding their contest information (if they are competing) and making sure medical information is complete. 

New Registrant: To print a blank NLSC1 form from the web site.  Go to Conference Tab – Blank NLSC1 

Form. Copy the form for as many participants as you have – give to the people that are the participants – have 

them fill our ALL information. Return to the advisor or designated school person to enter the data on our web 

site. 

Reminder: Please note that we no longer us a separate code for nail care and esthetics models. Models and 

assistants no longer need to be identified with a contestant badge and they are not required to be registered for 

the conference. 

Home Addresses: You must provide a home address. Contestant awards and corporate gifts are mailed to 

homes. 

Required for All Participants: Make sure to check the appropriate box on the bottom where it states: 

“I have read and completely understand the Personal Liability and Medical Release Form, the Code of Conduct, 

and Photography and Sound Release agreements, and, by checking the box below, do hereby agree to abide by 

these in their entirety, accept the conditions of the agreements, and completely release SkillsUSA’s national and 

state associations.” 

To print a blank form for parent signature: Conference, Blank NLSC1 Form. 

https://www.skillsusa.org/get-involved/volunteer/
https://www.skillsusa.org/get-involved/volunteer/
http://www.skillsusa-register.org/Login.aspx
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If someone requires medical attention, it is important that we have this information and appropriate box 

checked. 

Reports – Click Conference Tab: Fee Summary/Fees per Program/Fee Details/Registration Summary or 

Export to Excel. 

Where do we send our money? Money collected for all registration fees is sent to the state association 

director. The national office collects from the state association office. Payment instructions will print on the Fee 

Summary. 

Common Questions: 

I am unable to view all my schools participants’ records: To view all records of your school participants(s) 

you must own them (created the record). If you are in charge of registering everyone, we can give you “rights” 

to all the records. Please call your state director to change user rights or call 800-355-8422. You may also email 

pduncan@skillsusa.org or tzeigler@skillsusa.org. 

The record will not save! Example of problem: Look for red typed script of the problem. The system will tell 

you. Example: Birth date of birth must be entered as MM/DD/YYYY (with a 4-digit year). 

To enter a contest you must select the Registration Type – Contestant. If you have not selected contestant, it 

will not allow you to enter a contest. 

What is the Submit Button? The submit button will inform you state director that your registration is complete. 

Please follow steps 1-2-3. 

Whom do I call regarding my state delegation costs, registration, hotel, and transportation questions? These 

calls should be directed to your state association director. For contact information, please view paperwork 

provided to you by your State director or http://www.skillsusa.org/about /state-directors to find your state 

director or http://www.skillsusa.org/about /state-directors to find the state director. 

What is the deadline to register for the conference? Your state director will provide the registration deadline 

date when it is announced, and it will be posted to the SkillsUSA Idaho webpage: www.SkillsUSAIdaho.com  

 

  

mailto:pduncan@skillsusa.org
mailto:tzeigler@skillsusa.org
http://www.skillsusaidaho.com/
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NLSC Registration Summary Form:     

June 22-26, 2020 | Louisville, Kentucky 

Fax or Email Form to: Sean Courtright (Sean.Courtright@cte.Idaho.gov)  (208) 429-5553 

Fax: (208) 334-2365     AND 

Stephany Garcia (Stephany.Garcia@cte.Idaho.gov)  (208) 429-5536 

Mail Payment & Make check payable to: SkillsUSA Idaho 

Attn: Sara Cole/Fiscal Accounting 

650 W State St Room 324 

Boise, ID 83720-0095 

School Name: 

City: School Phone: 

Advisor’s Name: Cell Phone: 

Advisor’s Name: Cell Phone: 

Advisor’s Name: Cell Phone: 

Advisor’s Name: Cell Phone: 

Advisor’s Name: Cell Phone: 

Bookkeeper Name: 
Phone: 

Email Address: 

 Please list all advisors attending and their cell phone number 

CONFERENCE REGISTRATION 

Total Number of Contestants (must attach roster)  x $185 =  $ 

Total Number of Observers (must attach roster)  x $185 =  $ 

Total Number of Advisors (must attach roster)  x $185 =  $ 

Total Number of Leadership Event Scholarships (if any) Subtract x $100 =  $ (                 ) 

Total number of state officers (if any) Subtract X $185 =  $ (                 ) 

Trailer $75.00 One Way $125.00 Round Trip    $ 

Subtotal for Conference Registration:  $ 

HOTEL ROOM RESERVATION 

Total amount due for rooms listed on Room Reservation Form:  $ 

Total Enclosed:  $ 

  

mailto:Sean.Courtright@cte.Idaho.gov
mailto:Stephany.Garcia@cte.Idaho.gov
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Hotel Room Registration Instructions:     
General Instructions 

Complete the following form, and email or fax to: Sean Courtright (Sean.Courtright@cte.Idaho.gov) 

Fax: (208) 334-2365         AND 

        Stephany Garcia (Stephany.Garcia@cte.Idaho.gov) 

Mail Payment & Make Check Payable to: SkillsUSA Idaho 

Attn: Sara Cole/Fiscal Accounting 

650 W State St Room 324 

Boise, ID 83720-0095 

Notes 

 NLSC Registration cost is $170.00 + additional cost of $15.00 for Idaho = $185.00 per registration 

 We will create and email you & your bookkeeper an invoice which reflects a breakdown summary of 

your total NLSC costs – registrations, trailer rental, hotel room registrations – once we receive both of 

your forms 

 Please include that invoice number in check memo 

 We recommend you share rooms as much as possible! 

o ROOMMATE REQUESTS ARE NOT GARUNTEED 

o DO NOT ADJUST YOUR ROOM COST IN ANTICIPATION OF A ROOMMATE 

o ALL COST ADJUSTMENTS WILL BE MADE AFTER ROOMS ARE ASSIGNED 

 We suggest that you fly in to Louisville, KY on Sunday June 21 2020 and fly home on Saturday June 

27, 2020. 

 Please call or email Sean or Stephany for any questions you may have regarding completing your NLSC 

forms 

o Please direct all finance/payment questions to Stephany 

  

mailto:Sean.Courtright@cte.Idaho.gov
mailto:Stephany.Garcia@cte.Idaho.gov


NLSC Room Reservation Form 2020 NLSC SKILLSUSA 

IDAHO 
School Name:  School Phone:  

Advisor’s Name:  Advisor’s Phone:  

Type of Attendee:     Room Rates (Per Night Stayed): 

S = Secondary Student     $160 = 1-2 People; 1 Bed 

P = Postsecondary Student    $170 = 2 People; 2 Beds ($85/pp) 

A = Advisor      $170 = 3 People; 2 Beds (56/pp) 

O = Observer              $170 = 4 People; 2 Beds (42/pp) 

Room 

1 

Last Name/First Name M/F Type 
Arrival 

Time 

Arrive 

Date 

Depart 

Date 
Accommodation 

Rate per 

Night 

# 

Nights 

Total 

Cost 

1. M/F     □ (1-2) person; 1 bed - $160  □ (2) person; 2 bed - $170 

□ (3) person; 2 bed - $170     □ (4) person; 2 bed - $170 

Request Roommate? □ Yes □ No 

*Request NOT guaranteed – Please do NOT adjust cost 

   

2. M/F     

3. M/F     

4. M/F     

Room 

2 

          
1. M/F     □ (1-2) person; 1 bed - $160  □ (2) person; 2 bed - $170 

□ (3) person; 2 bed - $170     □ (4) person; 2 bed - $170 

Request Roommate? □ Yes □ No 

*Request NOT guaranteed – Please do NOT adjust cost 

   

2. M/F     

3. M/F     

4. M/F     

Room 

3 

          
1. M/F     □ (1-2) person; 1 bed - $160  □ (2) person; 2 bed - $170 

□ (3) person; 2 bed - $170     □ (4) person; 2 bed - $170 

Request Roommate? □ Yes □ No 

*Request NOT guaranteed – Please do NOT adjust cost 

   

2. M/F     

3. M/F     

4. M/F     

Room 

4 

          
1. M/F     □ (1-2) person; 1 bed - $160  □ (2) person; 2 bed - $170 

□ (3) person; 2 bed - $170     □ (4) person; 2 bed - $170 

Request Roommate? □ Yes □ No 

*Request NOT guaranteed – Please do NOT adjust cost 

**ROOMMATE REQUEST NOT GARUNTEED 

   

2. M/F     

3. M/F     

4. M/F     

Room 

5 

          
1. M/F     □ (1-2) person; 1 bed - $160  □ (2) person; 2 bed - $170 

□ (3) person; 2 bed - $170     □ (4) person; 2 bed - $170 

Request Roommate? □ Yes □ No 

*Request NOT guaranteed – Please do NOT adjust cost 

   

2. M/F     

3. M/F     

4. M/F     

  Total Amount Due for Hotel Rooms:  $ 

Email or Fax to Sean.Courtright@cte.Idaho.gov & Stephany.Garcia@cte.Idaho.gov, Fax: (208) 334-2365  ** we recommend you share rooms as much as possible** 

Mail Payment to: SkillsUSA Idaho, Attn: Sara Cole, 650 W State Street, Rm. 324 Boise, ID 83720-0095  SUGGESTION: arrive 6/21/20; depart 6/27/20 

 

Reservation Form Deadline: TBD 

mailto:Sean.Courtright@cte.Idaho.gov
mailto:Stephany.Garcia@cte.Idaho.gov


Website & Social Media Information:    
Website Information 

Did you know that SkillsUSA Idaho has its own website? WELL NOW YOU DO! 

We have been working hard over this past year to get SkillsUSAIdaho.com running and filled with content that 

you have not been able to have access to in the past. Things you will be able to find and download include: 

 This brand new advisor guide  

 Intent to compete form 

 Pin, T-shirt & Banner guidelines 

 Advisor of the Year form 

 SLSC contest capacities 

 SLSC event agenda 

 NLSC Registration Packet 

 Contest guidelines 

Also included on the website is our current State Officer information, SLSC contest results, Board of Directors 

information & meeting minutes, and some helpful FAQ! We are constantly updating and adding new content to 

better serve you, so please check it out and feel free to provide us with any helpful feedback that you may have! 

Social Media Information 

SkillsUSA Idaho is active on Instagram & Facebook! We post about current & upcoming events, and highlight 

our past and current State Officers and their accomplishments. If you are not already, please give us a follow to 

stay up-to-date with our happenings by searching the links below: 

Instagram 

https://www.instagram.com/idahoskillsusa/ 

Facebook 

https://www.facebook.com/SkillsUSAIdaho/ 

 

@IdahoSkillsUSA            @SkillsUSAIdaho 

https://www.instagram.com/idahoskillsusa/
https://www.facebook.com/SkillsUSAIdaho/

